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Introduction 

• This document provides a step-by-step approach to supplier Registration process who would like to 
register as a Supplier to ADQ.  

Supplier Registration 

 

• The Supplier registration starts by clicking the URL below. 
 

https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-

supplier/register-supplier-

verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj 

 

 

 
 

The Supplier Registration page as shown below will open to start the registration. 

 

 
 

 
 

 

 
 

 
 

 
 

 

 

Please click this link to download Supplier Training 

manual – A Step-by-Step user guide  

Enter your Company’s email id to receive the 

access code to supplier initiate the registration 

process. 

Click on “Send Access code” button to get the 

access code. 

https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj
https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj
https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj
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You will receive the email with the access code. Use 

this access code to continue the supplier registration. 

Enter the access code and Click Continue to initiate the 

supplier registration. 
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Step1: Company Details 

 

 
 
 

Note:  

1. Use the same Supplier registration link to restart the supplier registration and use the same email address 
to get the new access code. 

2. Enter the new access code and start the supplier registration again.  
3. Previously entered information will be visible, and you can modify the information if it is required. 

 
Step2: Contacts 

 

 
 

 
 

 
 

 

Enter company related information and note to Approver if needed. 

Click on this link to download Supplier Training Manuals 

Click ‘Continue’ button to go to next page or Click “Save” button if 

you want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 

 

 

 

 

Enter required contact Information with 

email id. This email id will be used for 

further communication and to create a 

supplier Portal user account. 

 

 

 
Select “Yes” or “No” based on 

the contact person. 

 

 

 

By default, Oracle provides user account option as 

“Yes” if the user requires “ADQ Supplier Portal” 

access. You Must have at least 1 user account to 

use the system. 

 

 

 Please add additional two more contacts which 

covers Accounts Receivable and Escalation 

 

Click ‘Continue’ button to go to next page or Click “Save” button if 

you want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 
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Step3: Addresses 

 

 
 
 

 
 

 
 

 

 
 

Click ‘Continue’ button to go to next page or Click “Save” button if 

you want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 

 

 

 

 

Enter Contact 2 details in the required fields. 

Use delete button to delete the contact if you do not need this 

contact any time before submitting the request. 

Select “No” if the user does not require Oracle Fusion Supplier 

portal access for any of the business transaction with ADQ 

Enter Address Information in this 

section.  

Select all contacts which uses this address. If the contact requires new 

address, create new address and map the contact with new address. 

Click “Add Another Address” button to create 

new address. 

Click ‘Continue’ button to go to next page or Click “Save” button if 

you want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 
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Step4: Business Classifications 

 

 
 

 

 
 

 
 

Step5: Bank Accounts 
 

 

 
 

 
 

 
 

 

Please see the Business Classification Instructions 

Ensure to provide all relevant information as per 

instructions given above. 

Attach requested supporting document. 

Click “Add Another Address” button to create 

new address. 

Click ‘Continue’ button to go to next page or Click “Save” button if 

you want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 

 

 

 

 Please see the Bank supporting document Instructions 

Select the Bank, Bank Branch, Sort Number, Routing No from the List and enter 

all required information in other fields. Also enter IBAN, Account number, 

Currency, account type information 

If the Bank / Branch / Branch number / Sort number / Routing number are not 

shown in the list, provide that information in “Note to Approver” in Company 

Page section. Also, attach all supporting documents. 

 

Add all bank supporting documents in this section. Attached documents 

will be visible once it is uploaded. Attachments are mandatory 

Click ‘Continue’ button to go to next page or Click “Save” button if you 

want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 
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Step6: Products and Services 
 

 
 
 

 
 

 

 

 
 
 

Click on the Down arrow to see all subcategories in and select 

all subcategories which you are intended to provide the 

service to ADQ. 

Click on “View selected” button to see the selected 

categories. 

Selected categories are displayed in the Pop-up 

window. Close the popup window once it is 

completed. 

Close the popup window once it is completed. 
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Click ‘Continue’ button to go to next page or Click “Save” button if you 

want to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration. 
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Step7: Questionnaire 
 

✓ This step contains five sections.  
✓ Please fill in the response to all the questions in all five sections.  

✓ Some of the questions require both response and relevant documentation as attachments.  

✓ Please attach those documents & response to the specified section. 
✓ You will not be able to submit the request for approval unless all required documentation is uploaded and 

response to those questions.  
✓ Hence request you to carefully review all the questions and provide your response to avoid any 

resubmission. 

✓ Please note that “Resubmission” will delay the process of supplier registration, PO, and Invoice activities. 
 

Section1: Company Information 
 

 
 

 
 

 

 

Section-1: Enter company related information. 

Add required response and attachment 

wherever it is requested. 

Attachment pops up screen will open like 

this and add all required documents. 

Attached documents will be 

listed as shown. 

Click this option to delete the 

uploaded document. 

Click this option to close the 

Pop-up section. 
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Section2: Sanctions / Sectorial Sanctions Identifications (SSI) 
 

 

 
 

 
 

 

Section:2 – Fill Sanctions/Sectorial Sanctions 

Identification questions 

Click on Save if you want to 

continue it latter.  

Click on “Next Section” once second section is 

completed.  

Attach documents as per the instructions given 

in the questionnaire.  

Click on “Next Section” once first section is 

completed.  
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Note:  

1. Use the same Supplier registration link to restart the supplier registration and use the same email address 
to get the new access code. 

2. Enter the new access code and start the supplier registration again.  
3. Previously entered information will be visible, and you can modify the information if it is required. 

 

Section3: Political Exposure 
 

 
 
 

 

Section4: Compliance & Regulations 
 

 

Section:3 – Fill Political Exposure questions 

Click on “Next Section” once third section is 

completed.  

Click on Save if you want to 

continue it latter.  

Section:4 – Fill Compliance Regulations 

response  
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Section5: Family/Relative conflict of Interest disclosure 

 

 
 

 
 

 
 

 

 

 
 

 
 

“Success” notification appears with the request number in the screen.  

This message is a confirmation of supplier registration submission to ADQ. 

  

Click the link to download the ADQ 

Business Partner Code of Conduct  

Click on “Next Section” once fourth section is 

completed.  

Click on Save if you want to 

continue it latter.  

Section:5 – Fill Family / Relative Conflict of 

Interest response  

Click on Save if you want to 

continue it latter.  

Click on “submit” once all the required 

responses are completed.  
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Supplier Registration – Response to “Requires Additional Information” intimation from ADQ 

 

✓ At times, ADQ approver may ask you to send any additional clarifications/ documents to review your 

supplier registration request.  
✓ You will receive an email communication to the registered email address with the reason clearly mentioned 

in the notification below: 
 

 
 

 
 

 
 

 
 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

You may receive email notification with this subject. 

  

Check the Reason for the 

resubmission. 

  

Click this link to open the 

submitted request. 

  

System will redirect to 

Supplier Registration page. 

  Enter an email address which was used 

earlier for the supplier registration. 

Please DO NOT ENTER new email address. 

 

  Click this button to get the access code to 

your email address. 
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Step1: Company Information 

 

 
 

 
 

 

 
 

 
Step2: Contacts 

 

 
 
 

 
 

 

 
 

You will see the information which was 

entered during the initial supplier registration. 

You may also update if any correction 

required in each section. 

 

  

Click ‘Continue’ button to go to next page or Click “Save” button if you want 

to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration 

resubmission. 

 

 

 

 

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

You can select the appropriate section 

directly by clicking the section name to 

go directly to that page and do the 

required changes. 

 

  

Click ‘Continue’ button to go to next page or Click “Save” button if you want 

to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration 

resubmission. 
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Step3: Addresses 

 

 
 
 

 
 

 

 
 

Step4: Business Classification 
 

 
 
 

 

 
 

 
 

Click ‘Continue’ button to go to next page or Click “Save” button if you want 

to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration 

resubmission. 

 

 

 

 

You will see the information which was 

entered during the initial supplier registration. 

You may also update if any correction 

required in each section. 

 

  

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

Click ‘Continue’ button to go to next page or Click “Save” button if you want 

to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration 

resubmission. 
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Step5: Bank Accounts 

 

 
 
 

 
 

 

Step6: Products and Services 
 

 

 
 
 

 

 
 

 
 

 

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

Click ‘Continue’ button to go to next page or Click “Save” button if you want 

to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration 

resubmission. 

 

 

 

 

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

Click ‘Continue’ button to go to next page or Click “Save” button if you want 

to complete the supplier Registration any time latter. 

Click “Cancel” if you do not want to do the supplier registration 

resubmission. 
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Step7: Questionnaire: 

 
Section 1: Company Information 

 
 

 
 

 

 

 
 
 

 
 

 

 
 

 

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

Click on “Next Section” once first section is 

completed.  

https://enae.fa.em8.oraclecloud.com/fscmUI/faces/PrcPosRegisterSupplier?prcBuId=300000001607125&busRel=QadaFKrwbw9D0eAegn1DtkeN9KFUIc97Bg%3D%3D&_afrLoop=7133215605498278&_afrWindowMode=0&_afrWindowId=null&_adf.ctrl-state=1498ug2bq1_329&_afrFS=16&_afrMT=screen&_afrMFW=1309&_afrMFH=657&_afrMFDW=1366&_afrMFDH=768&_afrMFC=8&_afrMFCI=0&_afrMFM=0&_afrMFR=96&_afrMFG=0&_afrMFS=0&_afrMFO=0
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Section 2: Sanctions / Sectorial Sanctions Identifications (SSI) 

 

 
 

 
 
 

Section 3: Political Exposure 

 
 
 

Click on “Next Section” once second section is 

completed.  

Click on “Next Section” once third section is 

completed.  

You will see the information which was entered 

during the initial supplier registration. 

You may also update if any correction required in 

each section. 

 

  

You will see the information which was entered during the initial 

supplier registration. 

You may also update if any correction required in each section. 
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Section 4: Compliance and Regulations 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

You will see the information which was entered during the initial 

supplier registration. 

You may also update if any correction required in each section. 

 

  

Click on “Next Section” once fourth section is 

completed.  
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Section 5: Family/Relative Conflict of Interest Disclosure 

 

 
 
 

 
 
 

 
  

Click on “submit” once all the required 

responses are completed.  

Click on Save if you want to 

continue it latter.  

“Success” notification appears with the request number in the screen.  

This message is a confirmation of supplier registration re submission to ADQ. 
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Supplier Registration Approval notification 

 

 

Confirmation of ADQ Vendor Registration 

 

 

 

 

 

 

  

You will receive Supplier 
Registration Approval notification 

as soon as it is approved by ADQ. 
 

  

You will receive ADQ 

Vendor Registration 
confirmation notification 

to mark the completion. 
 

  

This email id is your login id 

for the Oracle Fusion Supplier 

portal, and you will receive 
Welcome email from ADQ. 
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ADQ Supplier Portal - User Account for Oracle Fusion Applications-Welcome E-Mail 

 

✓ You will receive “ADQ Supplier Portal – User Account” information for requested user logins. 
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ADQ Supplier Portal – Password Reset using the link provided in Welcome E-Mail 

 

✓ You will receive an email with subject “ADQ Supplier Portal – User Account for oracle Fusion Applications – 

Welcome E-Mail” for requested user logins 
✓ You will receive separate emails for each user’s accounts 

✓ The password reset link will expire if it is used once or after 9999 hours 
 

 
 

 

 

 

 

 

 

Open the email. 
 

  

Click this link to see all 
supplier portal training 

documents. 
 

  

Click this link to reset your 

password for ADQ 
Supplier Portal 

application. 
 

  

Enter new password with 

minimum 12 characters 
length and submit. 
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After successful password 
submission, you will be redirect 

to Oracle Supplier Portal login 
Page 
 

  

Enter your registered email id 

as user id, password and click 
on Sign In to login.  
 

  

Supplier Portal Page opens and 
you may able to see these tasks 
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Note: 

✓ ADQ has developed training documents to guide you through the functionality of Oracle 

Fusion Supplier Portal System.  

✓ You can access it here: https://www.adq.ae/supplier-documentation 

  

Click on the Name and Click Sign 
Out to logout from application 
 

  

https://www.adq.ae/supplier-documentation
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ADQ Supplier Portal – Reset Password from expired link in Welcome E-Mail 

 

✓ If your password link expired which was provided in welcome email, click on Sign In button and use 

“Forgot password” in the new page to reset your password. 
✓ Your registered email address is your user id 

 
Step1: 

 
 

 

 
Step2: 

 

 
Step3: 

 

 
Step4: 

 

Click Sign In page to reset 

your password for ADQ 
Supplier Portal 

application. 
 

  

Enter your registered email id in user 

id field. 
 

  Click on Forgot password to rest the 
password. 
 

  

Enter your registered email id in user 
id field. 
 

  Enter your registered email id in user 

id field. 
 

  

Click Submit to get new 

password link email. 
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Step5: 

 

 
 

Step6: 
 

 
Step7: 

 
 
 

Check your email box for password reset mail. 
 

  

Click on the reset password link and 

reset. 
 

  

Enter new password with minimum 12 characters & 

submit. 
 

  

Oracle System will redirect to home 

page.  

Enter your user id & password and 
click Sign In to login to supplier 

portal application. 
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Step8: 

 
You will be logged in Oracle Fusion Supplier Portal as below: 

 

 

✓ ADQ has developed training documents to guide you through the functionality of our system.  

✓ You can access it here: https://www.adq.ae/supplier-documentation 

 

Supplier Registration Request is Rejected: 

 
✓ You will receive Supplier Registration Rejected notification if the required criteria are not met. 

✓ You may check and reapply once all required criteria given by ADQ are met with the same email address. 

 
 

  
 

For any queries and clarification, please write to us at procurementhelpdesk@adq.ae 

 

----------End of Document----------- 

You will receive Supplier 

Registration Request 

rejected with appropriate 
comments. 
 

  

https://www.adq.ae/supplier-documentation
mailto:procurementhelpdesk@adq.ae

