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Introduction

e This document provides a step-by-step approach to supplier Registration process who would like to
register as a Supplier to ADQ.

Supplier Registration

e The Supplier registration starts by clicking the URL below.

https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-
supplier/register-supplier-
verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFiGyYBaCKyzvriOM5HLeP%2BDEKSCXZ231X34Qj

The Supplier Registration page as shown below will open to start the registration.

25 enae-devl.fa.em8.oraclecloud.com/fscmUl/redwood/supplier-registration/register-supplier/register-supplier-verification C ox

Enter your email

Supplier Registration Enter your Company’s email id to receive the

access code to supplier initiate the registration

Get a one-time access code to start.

Email
Welcome to Supplier Registration for ADQ!

Enter your email to verify yourself before you start with your registration request.
Send Access Code
During the registration process, if you have to, you can save your request and return later to complete your request.

Use the same URL and the email to retrieve your saved request.

Please click here to download Training Manual CI|Ck on “Send ACCGSS COde" button tO get the
access code.

Please click this link to download Supplier Training
manual — A Step-by-Step user guide



https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj
https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj
https://enae.fa.em8.oraclecloud.com/fscmUI/redwood/supplier-registration/register-supplier/register-supplier-verification?id=AecPSv6BKksaCdh3brXrTmi%2FuEzFjGyYBaCKyzvriOM5HLeP%2BDEKSCXZ23lXJ4Qj
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= M Gmail Q searchma = 5
# Compose € B O ® B & i »
(o e Access Code for Your Supplier Registration nex » 8 B
¥ Starred devifa email.me-dubai-1.0 om 418P) . % ® «
® Ssnoozed e
B Sent e
0 Drafts
T e Here's the access code you requested
i EUCU&2 —
Labels - e — s
|#2An ImageThe code expires in 15 minutes . . . .
You will receive the email with the access code. Use
this access code to continue the supplier registration.
“ Reply ~ Forward @
€« C @ 2 enae-dev1.fa.em8.oraclecloud.com/fsemUl/redwood/supplier-registration/register-supplier/register-supplier-verification [ ®
Cs 4D 88 Al

Enter your code

Supplier Registration

Enter the access code and Click Continue to initiate the
supplier registration.

Use the code we've sent to email adqsupplier@gmail.com.

The code expires in 15 minutes.

Welcome to Supplier Registration for ADQ! Access Code

EUcU42 °
Enter your email to verify yourself before you start with your registration request.
During the registration process, if you have to, you can save your request and return later to complete your request. -

Continue

Use the same URL and the email to retrieve your saved request.
Get a new code

Please click here to download Training Manual
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Step1: Company Details

Click on this link to download Supplier Training Manuals

Supplier Registration ]

Company Details

Please click here to download Training Manual

Company Country
United Arab Emirates

Website

Supplier ABCD3

Company Details
Tax Registration Number Organization Type . Supplier Type .
123456789123456789 Corparation Consultant

Contacts
Hote to Approver
Please approve Supplier registration request. Addresses

Business Classifications

Enter company related information and note to Approver if needed. ]

Bank Accounts

Products and Services

Click *Continue’ button to go to next page or Click “Save” button if e
you want to complete the supplier Registration any time latter.

Cancel Save Continue

Click “Cancel” if you do not want to do the supplier registration.

Note:
1. Use the same Supplier registration link to restart the supplier registration and use the same email address
to get the new access code.
2. Enter the new access code and start the supplier registration again.
3. Previously entered information will be visible, and you can modify the information if it is required.

Step2: Contacts

Enter required contact Information with
email id. This email id will be used for
further communication and to create a
supplier Portal user account.

Supplier Registration

Contacts

Contact1
Enter contact details. Registration communications will be sent to this contact.

FirstName | | LastName

Email
supplierabcd3@gmail.com

Supplier ABCD4
Job Title Country - Mobile ‘ Company Details
Customer Service Manager AE +97150 685 2577 Ve

Select “Yes” or "No” based on Contacts
the contact person.

Country - Fax Addresses
AE +971 50 685 2577
Is this an administrative contact?

Country

AE M

Phone
497150 685 2577 Ext

Il receive general rications from us. C= O . . Business Classifications

By default, Oracle provides user account option as
W " . n . ”

Does this contact need a user account? @Yes ONo Yes If the user rEqUIres ADQ Suppller POrtal Bank Accounts

User accounts will provide online access to supplier transactions and self -service tasks. aCCess. You Must have at Ieast 1 user account to
use the system. Products and Services

—} Add Another Contact o —_—
Last updated 6 mi Cancel Save ‘ Continue ‘

Please add additional two more contacts which

. : Click *Continue’ button to go to next page or Click “Save” button if
covers Accounts Receivable and Escalation

you want to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration.
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Use delete button to delete the contact if you do not need this
contact any time before submitting the request.

[ Enter Contact 2 details in the required fields. ]

Contact 2
First Nam; - Last Name Email
‘ XYZ ‘ ‘ ABC ‘ ‘ xyz.abc@gmail.com ‘
( Job Title ] Country Mobile
AR Manager AE +97112345678
Country - Phane
AE +97112345678 Ext
Country - Fax
AE +07112345678
e emmuricaions s, O Yes @ No
Select “"No” if the user does not require Oracle Fusion Supplier
portal access for any of the business transaction with ADQ
Does this contact need a user account? O Yes @ N

User accounts will provide online access to supplier transactions and self-service tasks.

+ Add Another Contact

Last updated 1 minute ago Cancel Save | Continue |

Click *Continue’ button to go to next page or Click “Save” button if
you want to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration.

Step3: Addresses

Supplier Registration

Addresses

Ei T ddi . . . .

ieratieastone 'e“[ Enter Address Information in this ]

Address 1 B
Address Name - What's this address used for? select st least 1 purpose

| ‘Abu Dhabi ‘

Receive Purchase Orders Receive Payments Bid on RFQs

Country/Region
United Arab Emirates

4

mirate Company Details
Address Line 2 ‘ Emirat ‘ pany

Address Line 1 or P0. Box ‘

Al Khaleej Al Arabi Street Abu Dhabi
Contacts
Email Country Phone et
supplierabcd3 @gmail.com AE +97150 082 6356 .
Addresses
Country Fax
| AE ‘ +971 50082 6356 ‘
Which contacts are associated to this address? Business Classifications
Supplier ABCD4 supplierabed3@gmail.com Customer Service Manager
Bank Accounts
YZ ABC xyz.abc@gmal.com AR Manager

Products and Services

Select all contacts which uses this address. If the contact requires new
address, create new address and map the contact with new address.

Questionnaire

— Add Another Address

Last updated 30 seN Cancel Save ‘ Continue ‘

Click “Add Another Address” button to create Click *Continue’ button to go to next page or Click “Save” button if
new address. you want to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration.
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Step4: Business Classifications

S Please see the Business Classification Instructions
Business Classifications

Certificate box
e 10 years later than today's date.
4.Upl

Business classification 1

Subclassification

Certtcate Start Date Certfcate End Dsts
01/01/2025 = ‘ 12/31/2025

Ensure to provide all relevant information as per
instructions given above.

Attach current certificates and supporting documents

Drag and Drop

we ‘

AddURL

No items to display.

Attach requested supporting document.

- Add A ther Business Classfcation

Cancel

Save | Continve

Click “Add Another Address” button to create
new address.

Click ‘Continue’ button to go to next page or Click “Save” button if
you want to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration.

Step5: Bank Accounts

Please see the Bank supporting document Instructions ]

Supplier Registration

Bank Accounts
Enter at least one bank acco

Currency, account type information

Bank Supporting Document Instructions:

Lssued by your bank (bank leterhead, not company letterhead)

2.Dated within the previous three months. Not dated letters will not be accepted

3 Currency and Swift code to bein the letter

4Bank statements, account balance, certificate of interest, cheque details and account opening leter are not accej

Bank account 1

Country
United Arab Emirates

Select the Bank, Bank Branch, Sort Number, Routing No from the List and enter
all required information in other fields. Also enter IBAN, Account number,

If the Bank / Branch / Branch number / Sort number / Routing number are not
shown in the list, provide that information in “Note to Approver” in Company

/\Page section. Also, attach all supporting documents.

Bank Branch -

- - |

J—— ‘

Currency =

Account Type =

1BAN
‘ AE90033000001910420700 |

Account Holder
ABCFZLLC

resmmn s will be visible once it is uploaded. Attachments are mandatory

Add all bank supporting documents in this section. Attached documents

| Drag and Drop

| select or drop files here.

Add URL

o ‘

No items to display.
~ Add Another Bank Account

Last updated 10 minutes ago Cancel

Click *Continue’ button to go to next page or Click “Save” button if you
want to complete the supplier Registration any time latter.

Click “Cancel” if vou do not want to do the supblier reaistration.

save

Continue

Company Details

Contacts

Business Classifications

Bank Accounts.

Products and Services

Questionnaire
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Step6: Products and Services

Supplier Registration

Products and Services
Click on the Down arrow to see all subcategories in and select
all subcategories which you are intended to provide the
service to ADQ.

[ Q. search by category or description

7selected | ViewSelected || Clear Selected

Category

Last updated 1 minute ago

Tiption

Click on “View selected” button to see the selected
categories.

Selected categories
7 selected

Category

Cancel

O =TT susiness Travel Business Travel
] » B Accommodation Accommedation
] » D i Tickets Air Tickets
a » O Transportation Transportation i
Company Details
L] » Dlvisas Visas
O » Dconsultancy Consultancy Contacts
0O  »Devents Events e
O » OGovernment Government
Business Classifications
0O » Dinsurance Insurance
O  » Doffice Costs Office Costs Bank Accounts
O » ORepair and Maintenance Repair and Maintenance
Products and Services
O » D Technology Technology
O  » DOfraining Training Questionnaire

Close the popup window once it is completed.

Description

Corporate

Corporate Communications and
Communications and Marketin o
Marketing e
Audit Audiit o
Finandial / Accounting izl / Accounting / Tax @
/Tax
Accommodation Accommodation ing
Air Tickets Air Tickets jof
Transportation Transportation &

Visas

Clear Selected

Selected categories are displayed in the Pop-up
window. Close the popup window once it is

completed.




Supplier Registration

Products and Services

SENSITIVE

‘ Q. Search by category or description

7 selected

o8 0 8 0

0O 0O O0OOOOO0OO0OOQOo

View Selected

Category
- I Business Travel
» D1 Accommodation
» D Air Tickets
» D Transportation
b DVisas
» DI Consultancy
» DiEvents
» DI Government
» Diinsurance
» DIOffice Costs
¥ CIRepair and Maintenance
» D Technology
» D Training

» Dutilities

Description

Business Travel

Accommodation

Air Tickets

Transportation

Visas

Consultancy

Events

Government

Insurance

Office Costs

Repair and Maintenance

Technology

Training

Utilties

Company Detalls

Contacts

Addresses.

Business Classifications

Bank Accounts

Products and Services

Questionnaire

Click *Continue’ button to go to next page or Click “Save” button if you
want to complete the supplier Registration any time latter.

Click “Cancel” if vou do not want to do the supblier reaistration.
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Step7: Questionnaire

This step contains five sections.

Please fill in the response to all the questions in all five sections.

Some of the questions require both response and relevant documentation as attachments.

Please attach those documents & response to the specified section.

You will not be able to submit the request for approval unless all required documentation is uploaded and
response to those questions.

Hence request you to carefully review all the questions and provide your response to avoid any
resubmission.

v" Please note that “"Resubmission” will delay the process of supplier registration, PO, and Invoice activities.

AN

\

Section1: Company Information

Supplier Registration

Questionnaire Section-1: Enter company related information. ]

‘Supplier Registration Introduction
Company Information @ ~_ Sanctions / Sectoral Sanctions Identifications (SS) @ Political Exposure @ Compliance & Regulations @ Family/relative conflict of interest disclosure @

Seetion1of 5

2. Please state the ADQ person who asked you to register.
Required

ADQ User

Company Detalls

® 2 UAE and /or MENA/GCC and for International
O b MENA/GCC

Add required response and attachment Contacts
wherever it is requested. Accreses

O e Intemational

3a.1. Attach Trade License
Required

Business Classifications

@ a. Yes. Attached Bank
Required

@ Add Attachments (1)

Products and Services

5.2 Attach Tax Registration
Required

Questionnaire

Lastupdsted 48 saconct sg0 Cancel

Response attachments for question 3.2, Click this option to close the %
Pop-up section.

Required
Response a. Yes. Attached

Add URL

Attachment pops up screen will open like S Seaa e )

this and add all required documents.
Attached documents will be Click this option to delete the
listed as shown. uploaded document.

10
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4.Doyou . branches, or ide of UAE?
Required

Oa.Yes
®b.No

5. Provide a list i natural or legal ps or controls 10% or more of the Company di i ip, up to the

Required

Added

Required

| @ adaanachments (1)

6. Provide a list of directors, chief off ivi Authorized bie to exert L a  of the strategic, the Company.

The list should include identification details in example: Full name, Date and Place of Birth
Required

Added -
Attach documents as per the instructions given

[ @ saa acochments in the questionnaire. Company Detaits

7. Please attach copy of Di r L passport) for each Director

Required
O a. Yes. Attached
Ob.No

@® c. Not Applicable
Business Classifications

Comments
Bank Accounts

Products and Services
End of Section 10f §

Questionnaire

Updated just now

Click on “Next Section” once first section is
completed.

Section2: Sanctions / Sectorial Sanctions Identifications (SSI)

Section:2 — Fill Sanctions/Sectorial Sanctions
Identification questions

Supplier Registration

Questionnaire

Supplier Registration Introduction
—
Company Information @ Sanctions / Sectoral Sanctions Identifications (SSI) ®  Political Exposure @ Compliance & Regulations @ Family/relative conflict of interest disclosure @

Sectian 205

o istne.
Definitions:

United Har Mafesty's Treasury-United e Tieasury (OFAC), and the US. Department o State.

i designated part ) 1 persans.

Required
Qaves
@b.No

115t Birect

Required
Oaves
@bNo

1n presence, own

Required
Qaves
@ b.No

13, Does your n
Required

OaVes
@ b.No

14 Does your
Required

O aVes
@ b.No

15. Does the with
Required

OaVes

onme Click on Save if you want to
continue it latter.

End of Section 2 05

revonssncios | o

Click on “Next Section” once second section is
completed.

11
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Note:

AX

1. Use the same Supplier registration link to restart the supplier registration and use the same email address

to get the new access code.
2. Enter the new access code and start the supplier registration again.
3

Previously entered information will be visible, and you can modify the information if it is required.

Section3: Political Exposure

Supplier Registration

Questionnaire

‘Supplier Registration Introduction

Company Information @ Sanctions / Sectoral Sanctions Identifications (SSI) @ Political Exposue. Compliance & Regulations @ Family/relative conflict of interest disclosure @

Section3of §

+, or exscutive of the Company considered as Politically Exposed Person under the provided definition?

members associotes of such person, who are or whetherin or abroad, for

inthe last 5

Click on Save if you want to
continue it latter.

Click on “Next Section” once third section is
completed.

Section4: Compliance & Regulations

Company Detalls

Contacts

Addresses

Business Classifications

Bank Accounts

Products and Services

Quest

Section:4 — Fill Compliance Regulations
response

Supplier Registration

Questionnaire

Supplier Registration Introduction

Company Information @ Sanctions / Sectoral Sanctions Identifications (SSI) @ Political Exposure ®  Compliance &

pany have a compliance function?
confirm the line of reporting of the function and its number of staff.

19.5.1. Please Provide Relevant Dtsils.

Department
Required
| @ addastachments (1
. an o o
Required
@ave
Cb.N

201 Please Provide Relevant Detsils.

Required

Anti Corruption Policies

Company Detalls

Contacts
Addresses

Bank Accounts
Products and Services

Questionnaire

12



SENSITIVE

21. ADQ requires all Suppliers/Business Partners ta review, acknowledge and adhere oa Conduct?

Iacknowledge the attached:

Requiea e

© v Click the link to download the ADQ
Qb Business Partner Code of Conduct

Company Details

Acknowledged
4 Contacts

22. Has the C: orregulatory laws the Money Laundering, Bribery and Corrupti
Addresses

Bank Accounts

Click on Save if you want to
continue it latter. Products and Services

Endof Section 4 0f 5

Previoussection | | Nt Segtion [

Click on “Next Section” once fourth section is
completed.

Section5: Family/Relative conflict of Interest disclosure

Supple Regisration Section:5 — Fill Family / Relative Conflict of
Questionnaire Interest response

Supplier Registration Introduction

——
Company Information @ Sanctions / Sectoral Sanctions ldentifications (SSI) @  Political Exposure ®  Compliance & Regulations @ Family/relative conflict of interest disclosure @

Section S of 5

finterest e.g.if any of shareholders, irectors, officer or employees is a family relative to an employes of ADQ, or maintains a relationship with an employee of ADQ that might
byADQ

“in-law, mother/ . son/ sen-in-law, daug!  wife/ husband
+Secand degree relatives: grandfather grandfather-in-I émoths \émother-in-law, brothers, brothers.in-law and sisters/ sisters-in-law, grandchildren

Required
® 2 Yes
O b.No

P to your comp

Company Detalls

Contacts

Addresses

Business Classifications

End of Section S of 5

Previous Section

Bank Accounts

Click on Save if you want to
continue it latter. Productsand Services

Questionnaire

Cancel  Save

Click on “submit” once all the required
responses are completed.

AR

Success

Your registration request 827019 was submitted.

“Success” notification appears with the request number in the screen.

This message is a confirmation of supplier registration submission to ADQ.

13
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Supplier Registration — Response to “"Requires Additional Information” intimation from ADQ

v" At times, ADQ approver may ask you to send any additional clarifications/ documents to review your
supplier registration request.

v" You will receive an email communication to the registered email address with the reason clearly mentioned
in the notification below:

€« C @ 2% mailgoogle.com/mail/u/0/#inbox/FMfcgzQZTzgptdBTdpNfmbajmsIDcfML ® X il 0 :

C3 ADQBookmarks B8 [ All Bookmarks

= M Gmail Q. search mail You may receive email notification with this subject. ] o s+ =0
S <« B O ® 5 & > B
= Supplier Registration Request 827019 Requires Additional Information inbox x (=]
Yr Starred enae-devi.fa. worl email.me-dubai- com 105PM (O minutesage) ¥ © € i .
®© snoozed o
B Sant [#:Redwood Stripe :
D Drafts
v More i

ADQ Enterprise (ADQ BU) T
Labels + Your supplier registration request requires additional information. Resubmit your registration request using the link provided.

Reason Provide the bank information in Bank Letter head. CheCk the Reason fOI‘ the

Request Number 827019 L.

Request Date 08 April 2025 resubmission.

Requested By adgsupplier@gmail.com

Company ABCD XYZ ADQ Supplier

Recommended Action

Update your supplier request.. Clle thIS Ilnk tO Open the

submitted request.
(< Reply )( ~ Forward u’é‘
<« G (@ % enae-devi.faem8.oraclecloud.com/fscmUl gister-supplier/register-supplier-verification Tax O 0 :

C3 ADQBookmarks B8

An System will redirect to
Supplier Registration page.

[ All Bookmarks

Supplier Registration

Enter your email

Enter an email address which was used
Wecome o Supple Regisrtin for ADQI earlier for the supplier registration.

Enter your email to verify yourself before you start with your registration request.

Dlkig i g S € T Uit o e Yot T et Lo n St e e P A Please DO NOT ENTER new email address.

Use the same URL and the email to retrieve your saved request.

Get a one-time access code tostart.

Email
adasupplier@gmail.com

P

Click this button to get the access code to
your email address.

14
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Stepl: Company Information

Supplier Registration
Company Details

Please click here to download Training Manual

United Arab Emirates

Company
| Supplier ABCDS ‘ ‘ Website ‘

Organization Type
Corporation

Supplier Type

100987654 Consultant

Tax Registration Number ‘

Note to Approver ‘

Please approve

[ You can select the appropriate section
directly by clicking the section name to
go directly to that page and do the
required changes.

You will see the information which was entered
during the initial supplier registration.

You may also update if any correction required in

each section.

Cancel Save ‘ Continue ‘

Click *Continue’ button to go to next page or Click “Save” button if you want
to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration

Step2: Contacts

You will see the information which was
entered during the initial supplier registration.

Supplier Registration

Contacts

You may also update if any correction
required in each section.

1. Please Enter 3 contacts 1. Sales 2. Accounts Receivable 3. Accounts Receivable Escalation.

Contact 1

Enter contact details. Registration communications will be sent to this contact.

First Name LastName Email
Suresh Mani hisureshdear@gmail.com
Country Mobile
‘ JobTitle ‘ ‘ AE ‘ +97151234 5678 ‘
Country Phone
AE v 4971512345678 Ext
Country . Fax
+97151 234 5678
Is this an administrative contact? ®Yes ONo

Administrative contact will receive general communications from us.

Does this contact need a user account? ®@Yes ONo
User accounts will provide online access to supplier transactions and self-service tasks

Updated just now Cancel

Click *Continue’ button to go to next page or Click “Save” button if you want
to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration

Company Details

Contacts

Addresses

Business Classifications

Bank Accounts

Products and Services

Questionnaire

Company Details

Contacts

Addresses

Business Classifications

Bank Accounts

Products and Services

Questionnaire

15
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Step3: Addresses

You will see the information which was
entered during the initial supplier registration.

Supplier Registration

Addresses

Enter at least one address.

You may also update if any correction
required in each section.

Address 1
AddressName ‘ What's this address used for? select atleast 1 purpose.
Abu Dhabi
Receive Purchase Orders Receive Payments Bid on RFQs

Country/Region Company Details

United Arab Emirates ‘

Address Line 1 or PO, Box Address Line 2 Emirate . Contacts
Streetl Abu Dhabi Abu Dhabi
Email Country Phone 5 Addresses
hisureshdear@gmail.com AE +971 51234 5678 xt
Country . Fax Business Classifications
+97151234 5678
Which contacts are associated to this address? Bank Accounts
Suresh Mani hisureshdear@gmail.com
Products and Services
| Add Another Address Questionnaire
Updated just now Cancel Save Continue

Click *Continue’ button to go to next page or Click “Save” button if you want
to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration

Step4: Business Classification

= V R : WA — VR © WA — A —

Business Classifications

1. When Classification is ICV, please enter the Percentage in Certificate box.
2. When Classification is Others, please enter the Document Classification/ Type in Certificate box

3. It's mandatory to enter the Expiry Date. In case you don't have Expiry Date, enter date 10 years later than today's date.
4. Uploading attachment is mandatory.

Business classification 1 @

Classification
v Subdassification

otz s R — pr— |
ool B | | W You will see the information which was entered
— N\ during the initial supplier registration.
v
. . . . Company Details
2| You may also update if any correction required in
T each section. Contacts
Drag and Drop
H elect or drop files here.
Business Classifications
Bank Accounts
B ICV Certificate docx ;agé‘gpd“sd“”‘/ 15/2025 L ®
Products and Services
cancel_savs [ contn |

Click *Continue’ button to go to next page or Click “Save” button if you want
to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration

16
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Step5: Bank Accounts

Supplier Registration

Bank Accounts
Enter atleast one bank account.

Bank Supporting Document Instructions:

Lissued by your bank (bank letterhead, not company letterhead)
2Dated within the previous three months. Not dated letters wil not be accepted

3.Currency and Swift code to bein the letter

4.Bank statements, account balance, certificate of interest, cheque details and account opening letter are not accepted.

Bank account 1

United Arab Emirates

FIRST ABU DHABI BANK PISC

XH00000000KKETE

- | | - | | s

Suppiier ABCDS

Attach supporting documents

Drag and Drop

[ GABimem - | | g - |

You will see the information which was entered
during the initial supplier registration.

You may also update if any correction required in
| | each section.

B 4Bank Certificate paf

Step6: Products and Services

Supplier Registration

Products and Services

Business Classifications

fated on 4/18/2025

[«
®

Bank Accounts

Products and Services

Questionnaire

Click *Continue’ button to go to next page or Click “Save” button if you want
to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration

‘ QU Search by category or description

4selected

8 8 8 @ 0

0O 0OO0OO0OOOOO0OOo

View Selected

Category
¥ DlBusiness Travel
» 0 Accommodation
» 03 A Tickets:
» O Transportation
» Divisas
» O Consuitancy
» DEvents
» B Government
» Dlnsurance
» DI Offee Costs
» CIRepair and Maintenance
» DI Technology
» O Training

» Dutilties

You will see the information which was entered
during the initial supplier registration.

Description
Business Travel

Accommodation

You may also update if any correction required in
each section.

Air Tickets

Transportation

Visas

Consultancy

Company Detalls

Events
Contacts

Government

Insurance Addresses

Office Costs

Business Classifications

Repair and Maintenance

Bank Accounts
Technology

Training Products and Services
Utilities

Questionnaire

ootz [ Coninm |

Click *Continue’ button to go to next page or Click “Save” button if you want
to complete the supplier Registration any time latter.

Click “Cancel” if you do not want to do the supplier registration

17
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Step7: Questionnaire:

Section 1: Company Information

Supplier Registration

Questionnaire

Supplier Registration Introduction

Company Information @ Sanctions / Sectoral Sanctions Identifications (SSI) @ Political Exposure®  Compliance & Regulations @ Family/relative conflict of interest disclosure @

Section 1ot 5

1 Ave you partof ABQ group or majority wned subsidiary of ADQ portfofio company?

You will see the information which was entered
®ois during the initial supplier registration.
@® b.No

2. Please state the ADQ person who asked you to register.

You may also update if any correction required in

Required

A0Q s ‘/\ each section.

3. Listo

Required
® . UAE and/or MENA/GCC and/or International
© b.MENA/GCC
O c International

55,1 Attach Trade License

Required

® a. Yes. Attached

Required

@ Add Attachments (1)

@© a. Yes. Attached
Required

© Add Attachments (1)

3.2.2. Attach Tax Registration

Company Details

Contacts

Addresses

Bank Accounts

Required
O a. Yes - mandatory attachment

@® b.No | do not reach the VAT threshold

during the initial supplier registration.

Comments

a branches, uae

each section.

OaYes

You will see the information which was entered

You may also update if any correction required in

@ b.No

5. Provide a list or

Required

Added

Required

[@ reansachments

6. Provide a list of directors, chief officers.
The list should include identification details in example: Full name, Date and Place of Birth

Required

Added

Required

| @ acd atachments (1)

... passport) for each Director

nt issued form of picture

7. Please attach copy of Directors register/list and g
Required

O a. Yes. Attached
O b.No

® c. Not Applicable

Comments

End of Section 10f 5

Click on “Next Section” once first section is
completed.

ompany.
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SENSITIVE

Section 2: Sanctions / Sectorial Sanctions Identifications (SSI)

S W w— v m

Supplier Registration

Questionnaire

Supplier Registration Introduction

Company Information ®  Sanctions / Sectoral Sanctions Identifications (SS) ©  Political Exposure @  Compliance & Regulations @  Family/relative conflict of interest disclosure @

Section2of 5

. filiates, branch t ject of Sanctions?
Definitions:

(UKHMT). the U . the

), and the Us.

State,

Sanctions: E enforced by d Arab quncil (UN), E Union Council and for C Her Majesty's

regions, terris

e designated parties (i, parties.on the U S. Sectoral 'SS1) List) and typi s in new a

Required
O a.Yes
@ b.No

You will see the information which was entered
during the initial supplier registration.

10.1s the Company's C Direct sublect of Sanctions?

Required
O aYes
@ b.Ne

You may also update if any correction required in
each section.

11, Does the Company h 4
Required

O a.Yes
©bNo

12 Does your direct or indirect, p

Required
O aves
@ b.No
13 Does your company have any current business activity in Sanctioned Areas?
Required
O aves
@ b.No

13. Does your company have any current business activity in Sanctioned Areas?
Required
O aves

@ b.No

14. Does your company have any current s

Required
OaYes
@ b.No

15. Does the C
Required

O aYes
® b.No

Click on “Next Section” once second section is
completed.

Endof Section 2of 5

revosssecn | [ wasecion

Section 3: Political Exposure

= — = — - am —
Supplier Registration
Questionnaire
Regsstration Introduction
o ] mi e @

Political Exposure ®  Com

of such parson, functioms, wheter or abrood,for

Cancel

senior poiticians, semor

persons.

Company Details

Contacts

Addresses

Bank Accounts

Products and Services

Company Details

Contacts

Addresses:

Bank Accounts

Products and Services

Questionnaire

supplier registration.

17. Does 3 present o former government officisl.or 3 state-owned entity have 3n interest i your company?

You will see the information which was entered during the initial

You may also update if any correction required in each section.

18 Has the company (or an affilsted entity). any of your curment oc
years?

® bNo

Click on “Next Section” once third section is
completed.

Addresses

Bank Accounts

Products and Services

Questionnaire
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Section 4: Compliance and Regulations

Supplier Registration
Questionnaire

Supplier Registration Introduction

Company Information @ Sanctians / Sectoral Sanctions Identifications (S5I) @ Political Exposure ®  Compliance &

Section 4 of 5

15. Does the Company b

ave  compliance function?
1f 50, please confirm the line of reporting of the function and its number of staff.

Required
@ aYes
O b.No

Compliance Department

Required

[ @ adsatachments (1)

supplier registration.

20, < ocks andior

Reguired
@aves
O b.No

202.1. Please Provide Relevant Details.

Required

You will see the information which was entered during the initial

You may also update if any correction required in each section.

Anti Corruption Policies

Required

[ @ adsatachments (1)

21 ADQ requires all Suppliers/Business Partners o review, acknowledge and adhere g Conduct?

Iacknowledge the attached:
v question attachments (1)
Required

® 5 Yes
O b.Ne

Comments
Acknowledged

22. Has the C:

Cancel

Required
O a.Yes
©bNo
End of Section 4 of 5

reovssecton | [ ot secion

orregulatory laws the Money Laundering, Bribery and C:

Caneal

Click on “Next Section” once fourth section is
completed.

Company Details

Contacts

Addresses

Bank Accounts

Products and Services

Questionnaire

Company Details

Contacts

Addresses

Bank Accounts

Products and Services

Questionnaire
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Section 5: Family/Relative Conflict of Interest Disclosure

—— e e
Supplier Registration
Questionnaire
Supplier Registration Introduction
Company Information @ Sanctions / Sectoral Sanctions Identifications (SSI) @ Political Exposure & Compliance & Regulations @ Family/relative conflict of interest disclosure &
Section5of 5
oxcth etanialconfcts ofnterast . ay o th supper' cwners, sharehcders,diecors,oficer o amployeesis. ol rltive o an employee of ADQ, o malntans 3 relatonship with an amployaeof ADQ tht might

in-law, mother/ mother-in-law, son/ son-in-law, daughtes/ daughter-in-law, wife/ husband
father-in.| dmathe T

/ sisters-in-law, grandchildren

. . . cts of i P

Required
@aves
O b.Ne

24.Tothe ige, are there your company’s services to ADQ due to your campany owners, shareholders, directors, officers or employees:
 being farmily relatives of any ADQ employees,
- maintaining any represent o
activities e hich

b d nterest?

Required

OaYes

GRS Cormpany Detalls

Contacts
End of Section Saf 5

Previous Section Addresses

Bank Accounts

Click on Save if you want to
continue it latter.

Products and Services

Questionnaire

cancel  save  [IENCNY

Click on “submit” once all the required
An responses are completed.

Success

Your registration request 827019 was submitted.

“Success” notification appears with the request number in the screen.

This message is a confirmation of supplier registration re submission to ADQ.
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Supplier Registration Approval notification

= M Gmail Q_ Search mail 3=
2 Compose € 0O B ® You will receive Supplier
Registration Approval notification
E— Supplier Registration Request 827019 Was Approved  inbex = as soon as it is approved by ADQ.
fr Starred enae-devl.fa.sender@workflow.email.me-dubai-1.0cs.oraclecloud.com
® Snocozed e
> e [5:Redwood Stripe
[ Drafts
v ADQ Enterprise (ADQ BU) This email id is your login id
Labels + Your Supplier Registration Request was Approved for the Oracle Fusion Supplier
) portal, and you will receive
Request Number 827019 W I me ema|| from ADQ
Request Date 08 April 2025 €lco )
Requested By adqsupplier@gmail com
Company ABCD XYZ ADQ Supplier

|JAn ImageUser account information will be sent in a separate email

Confirmation of ADQ Vendor Registration

= M Gmail Q. Search mail =
& = E3]
/ Compose © © o
g b \ Confirmation of ADQ Vendor Registration inbox
nbox
¢ Starred enae-devl.fa.sender@workflow.email.me-dubai-1.ocs.oraclecloud.com
® to xyz.abe, me -
Snoozed
Dear Supplier,
B Sent
O Draft This notification is to confirm your company has been registered in the ADQ system.
rafts
v More Kind Regards, You will receive ADQ
ADQ Vendor Registration Vendor Registration
abels This is an automated notification, please do not reply to this email.
Label + confirmation notification

to mark the completion.

(\ “ Reply ,:I (\ < Reply all ;. (\ ~ Forward ,:I (\@j

22



SENSITIVE

ADQ Supplier Portal - User Account for Oracle Fusion Applications-Welcome E-Mail

v" You will receive "ADQ Supplier Portal — User Account” information for requested user logins.

= M Gmail

¢/ Compose
& Inbox

¥ Starred
Q@ Snoozed
B Sent

[ Drafts

v More
Labels

Q, Search mail

1y
it

2 0 @ & m

ADQ Supplier Portal - User Account for Oracle Fusion Applications-Welcome E-Mail nbox <

enae-dev1.fa worl email.me-dubai-1.0c: com

tome v

Dear ADQ Supplier,
You are receiving this email because your email address is Setup as a contact in our Oracle Fusion ERP System.

As requested, during supplier registration request, your Oracle Fusion Applications account has been successfully created
Please note that going forward:

~ADQ Procurement will only accept bids and proposals through Oracle Fusion;

- ADQ Finance will only accept invoices uploaded through Oracle Fusion as well

We have developed training documents to guide you through the functionality of our system. You can access it here: htips //www.adg.ae/su

Please follow the link below to reset your password

lier-documentation

3:28PM (20 hours ago)

@ & 4

20f 23 < >
5 B
@ «

hiips /lenae-dev1.fa.em8 oraclecloud.com:44 3heml gid=e15a18997d374eb3a2adc36571 JRL=htips/lenae fa em

raclecloud

dOverview'

Forany and Supplier Regisiration issues, contact a
For any Invoicing and Payment issues, contact ap@ada.ae

Thank You,
ADQ Procurement.

( « Reply )( ~ Forward

23



SENSITIVE

ADQ Supplier Portal — Password Reset using the link provided in Welcome E-Mail

v" You will receive an email with subject "ADQ Supplier Portal — User Account for oracle Fusion Applications —
Welcome E-Mail” for requested user logins

v" You will receive separate emails for each user’s accounts

v" The password reset link will expire if it is used once or after 9999 hours

= M Gmail Q_ Search mail = o ®
o- o et
o/ Compose “
Q  primary ©  Promotions 2, Ssocial

& Inbox 2
¥r Starred
o s 4 Get started with Gmail X

noaze
B sent g Coswomizeyour @  Chanseprofie &, Import contacts g cecmlfr
O o inbox image = and mail mobile

rafts
v More

enae-testfa.sender ADQ Supplier Portal - User Account for Oracle Fusion Applications-Welcome E-Mail - Dear ADQ Supplier, You are receiving this email because your email address is setup as a contact in our 23AM

= M Gmail Q search mail = o s = @
£ Gompose ¢« B8 O ®© 8 @ 1ot 15 > B
o b . ADQ Supplier Portal - User Account for Oracle Fusion Applications-Welcome E-Mail noox < e v

inbox
¢ Starred enae-test.fa. email.me-dubai-1.0 com M23AM (27 minutesago) ¥y @ & H @

tome =
@ snoozed
Dear ADQ Supplier,

B Sent -
D o You are recelving this email because your email address is setup as a contact in our Oracle Fusion ERP System

rafts f [T
v More As requested, during supplier registration request, your Oracle Fusion Applications account has been successfully created. CI ICk th Is I I n k to see a ”

S supplier portal training +
Labels + - ADQ Procurement will only accept bids and proposals through Oracle Fusion;

-ADQ Finance will only accept invoices uploaded through Oracle Fusion as well. docul | |ents.

We have developed training documents to guide you through the functionality of our system. You can access it here: htps:/jwww.adg ae/supp

Please follow the link below to reset your password,

hitps-//enae test fa.em8 oraclecloud.com44 7ase 137246489841353; JRL=https //enae-test fa em8 oraclecloud I I ndOvervi

‘supplier_portal_suppiier_portal

For any Procurement and Supplier Registration issues, contact procurementhelpdesk@ads.ae

For any Invoicing and Payment issues, contact ap@adq.ae CIICk thls Ilnk to reset your
password for ADQ
ADQ Procurement. Supp"er Porta]

(« Reply )( o Forward ) (@)

25 enae-test.fa.em8.oraclecloud.com/hcmUl/faces/ asegid=445dA4c19 { / 8.oraclecloud.com/supplierPortal/ GloballtemNodeld=itemNo.. ®s @ ¥r & Incognito  Emor §

[3 ADQBookmarks 3 All Bookmarks

Sign In
Oracle Applications Cloud

Reset Password

Enter new password with
minimum 12 characters
length and submit.
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2 enae-testlogin.emé.

C% ADQ Bookmarks

Sign In
Oracle Applications Cloud

User ID

User ID

After successful password
submission, you will be redirect
to Oracle Supplier Portal login

m Page

Select Language
[English v

25 enae-testlogin.em8.oraclecloud.com/oam/: / 7e IWhZVm70bpqrTVAGRKVKzVN 1 hwojgA zLm%2BdpsWGRJBLLULJ 2 3NFZRsf 2FCApErDIK]1lyE%2F%2B5C ® & Incognito

Cs ADQ Bookmarks oA

Sign In
Oracle Applications Cloud

User ID

adgsupplier@gmail.com

Enter your registered email id
.......... as user id, password and click
on Sign In to login.

Select Language
[English ~

Password

AXQ

Supplier Portal

Sonch [cre <] ottt

Requiring Attention Recent Activity Transaction Reports
Last 30 Days 420 Days

No data available
No data available

No data available

Supplier News

4

Supplier Portal Page opens and
you may able to see these tasks
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Click on the Name and Click Sign
Out to logout from application

AX

Supplier Portal Settings and Actions

P

Requiring Attention Recent Activity Transaction Reports
Last 30 Daye Last 30 Days

No data available No data available

Supplier News.

Note:

v ADQ has developed training documents to guide you through the functionality of Oracle
Fusion Supplier Portal System.
v" You can access it here: https://www.adq.ae/supplier-documentation
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ADQ Supplier Portal — Reset Password from expired link in Welcome E-Mail

v If your password link expired which was provided in welcome email, click on Sign In button and use
“Forgot password” in the new page to reset your password.
v" Your registered email address is your user id

+

23 enae-dev1.fa.em8.oraclecloud.com/hcmUl/

Sign In
ORACLE APPLICATIONS CLOUD

Click Sign In page to reset
your password for ADQ
Supplier Portal

Sign In
Oracle Applications Cloud

User ID

Enter your registered email id in user
id field.

xyzsupplierdubai@gmail.com

Password

Password

Forgot Password ve

Click on Forgot password to rest the
e— password.

[English v|

8.oraclecloud.com/har

Sign In
ORACLE APPLICATIONS CLOUD

Forgot Password

* User Name or Email

S ——— Enter your registered email id in user
id field.

Click Submit to get new E—

password link email. 3 (o

] Enter your registered email id in user
Step4: id field.
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.em8.oraclecloud.com/hcmU

Sign In
ORACLE APPLICATIONS CLOUD

» oo,
i Check your email box for password reset mail. ]
Step5:
= M Gmail Q Search mal = o8+ =@
/ Compose < B 0 [SST c of 25 > B
g b R Oracle Fusion Applications-Password Reset Information inbox e B
nbox
¥ Starred devi fa email.me-dubai-1 com 1228PM (0 minutesago) ¥ @ € i @
©ome +
® Sosd Dear Suresh Mani,
B Sent -
D oraf | You have requested to reset your password for Oracle Fusion Applications through Self Service Portal
rafts
v e Please follow the link below to reset your password.
hitps://enae-dev1.fa.ems8 oraclecloud. com: sword?ase. gid=977486° =https://enae-dev1.fa.em8.oraclecloud. li ffaces/FndOvervie itemNode_ +
Labels + supplier_portal_supplier_portal
If you did not request this information or hava any question, contact your system administrator.
e Click on the reset password link and ]
racle Fusion Applications
(e repy ) (o Forward ) (@)
Step6:
€ 5 C R % ensedevifa e gid=9774861912c043e8380251 devl. Fd . O O o

s ADQEBookmarks B8

Sign In
ORACLE APPLICATIONS CLOUD

Reset Password

--------- Enter new password with minimum 12 characters &
o= submit.

Step7:

€ > C @ % enaedevilogi i Y3DTRZ eZSFfBgZ2IML i jSoj j 081xa8DU1 Qzo3PAaILQT1Igo2p TUYQYVihUIQZnsoHIDD%.. @ ¥ £} @ Eror §

5 ADQBookmarks 88

Sign In

Oracle Applications Cloud

User ID

Oracle System will redirect to home
e page.

Enter your user id & password and
— click Sign In to login to supplier
portal application.
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You will be logged in Oracle Fusion Supplier Portal as below:

A nrPo @

Welcome, Suresh Mani @

Step8:

You have a new Open it with the home icon orthe company logo.
home page! Besrpesnd e Seectns ey

v" ADQ has developed training documents to guide you through the functionality of our system.
v" You can access it here: https://www.adq.ae/supplier-documentation

Supplier Registration Request is Rejected:

v" You will receive Supplier Registration Rejected notification if the required criteria are not met.
v" You may check and reapply once all required criteria given by ADQ are met with the same email address.

= M Gmail Q Search mail = ® @ 4+ i °
/ Compose < o u 8 o Tof > B
o mbo Supplier Registration Request 828020 Was Rejected Inbox x [= s}
x
¢ Starred enae-devifa. email.me-dubai-1.oc: com 2PM tes ag r ® « i @
@® snoozed o
B Sent [:Redwood Stripe .
-
D Drafts
v More ADQ Enterprise (ADQ BU P H P
Q Enterprise (ADQ BU) You will receive Supplier
Your supplier registration request was rejected +
Labels o Registration Request
Request Number 828020 - t d .th . t
e 10 Ape 2025 rejected with appropriate
Requested By xyzsupplierdubai@gmail com comments.
Company xyzsupplierdubai
Reject Reason Criteria not met
Reject Comments Dear Supplier,

‘The compliance requirements are not met. Hence, we are unable to approve the request.

For any queries and clarification, please write to us at procurementhelpdesk@adg.ae
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